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[Parent Name/Contact Information] 

[Date] 

___________, Director of Special Education
[School District or Charter School]
			
Re:  [Your Child’s Name and School]

Dear ___________: 

I am the parent of [Name of Child], age ___, who attends [Name of School].  My child receives special education services because of his/her [Type of Disability]. 

I am writing to request that the [Name of School District or Charter School] conduct a comprehensive re-evaluation of my child in accordance with IDEA 2004 and its regulations. 

[If appropriate, add one or both of the following sentences (as modified)]: 

· I believe a re-evaluation is needed to gain a better understanding of my child’s current academic and functional abilities, so that the IEP team can plan appropriate goals and services for my child going forward. 

· I believe a re-evaluation is needed to determine if my child would benefit from assistive technology.  Specifically, I understand that [Assistive Technology Device or Service] can improve functioning for children with [Your Child’s Type of Disability]. 

The best way to reach me is [by phone and/or e-mail, provide specific number and/or address].  Thank you.   

Sincerely, 


Parent
 
