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[Parent Name/Mailing Address] 

[Date] 

___________, Director of Special Education
[School District or Charter School]
		
Re:  [Your Child’s Name and School]


Dear _____________: 

I am the parent of [Name of Child], age ___, who attends [Name of School].  

This letter is to request a copy of the procedural safeguards notice of the [Name of School District or Charter School] explaining the rights of parents and students with disabilities under IDEA 2004.  Please provide me with the procedural safeguards notice within three business days of the date of this letter.  

Thank you.  

Sincerely,


Parent

